
 
 

           POSTING #613 

ATTENDANCE OFFICER 
(2 Positions)  

 
***Funding: ESSER III Elementary & Secondary School Emergency Relief III** 

(Continued employment contingent upon funding)  

Primary Purpose 
 
Serve as district attendance officer and truancy prevention facilitator. Provide assistance to campus personnel in 
interpreting and enforcing compulsory attendance laws and resolving truancy, excessive absences, and tardiness 
problems. Serve as district liaison to parents, law enforcement agencies, and court personnel 
 
Minimum Qualifications 
 

 High School diploma or equivalent 
 
Special Knowledge / Skills 
 

 Knowledge of state compulsory attendance laws 
 Knowledge of juvenile justice system and ability to present truancy cases to the court 
 Ability to interpret laws, policies, and procedures 
 Strong organizational, communication, and interpersonal skills 
 Ability to operate personal computer to develop databases and do word processing 
 Ability to travel districtwide to conduct home visits and visit sites where truant students have been reported 

to the district 
 
Experience 
 

 Three (3) years working in compliance, law enforcement, or with children or adults in a leadership role 

 
Location of Assignment:               Fabens ISD Campus Locations 
Salary:    $20,929.04 - $31,401.04 
Employment Days:  187 
Posted:    August 13, 2021 
Deadline:   OPEN UNTIL FILLED 
Human Resources Contact: Audry Ortegon-Galvan  Phone:  915-765-2600 (ext. 2107) 
NOTICE: If you are selected for a job with Fabens ISD, your immediate supervisor will be contacted prior to a final employment offer being made. 
 

 

WE ARE AN EQUAL OPPORTUNITY EMPLOYER 
*Applicants for all positions are considered without regard to race, color, sex (including pregnancy), national origin, religion, age, disability, genetic information, 

veteran or military status, or any other legally protected status.  Additionally, the district does not discriminate against an applicant who acts to oppose such 
discrimination or participates in the investigation of a complaint related to a discriminating employment practice.  

 

 

Fabens Independent School District 
821 NE “G” Avenue    P.O. Box 697 

Fabens, TX  79838 

Phone: (915) 765-2600   Fax: (915) 764-2968 
www.fabensisd.net 
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http://www.fabensisd.net/

